How to create a new Financial Fiscal Period

Purpose: Usually the system would have some defaulted current and future fiscal period;
however, when the future fiscal period is reached (becomes current) and there is no future
period available, user would get some notification/error when doing financial billing process.

Resolution: A user can create future Fiscal period. Here are the steps:

Go to: Setting > e-Financial > Manage Fiscal Period
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As you can see in the above example, currently there fiscal period create up until 2015. To add
future fiscal period i.e. Year 2016 click on ‘New’, the following screen appears, keep on Clicking
on ‘Next” until you see the ‘Save’ button.
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Fiscal year 2016 is created as follow:
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To continue creating more future fiscal years, click on ‘New’ again and follow the above steps.
User can add as many future period as need.



