
         How to unlock the user if the record is locked  

Step 1: Go to Settings=>Security=>Record Locking 

Manager 

 

  
 

 

 



Step 2:  

-Under Record Locking Manager, Your name will be 

displayed under the list. 

- On clicking onto it, it will get unlocked. Therefore, you 

would access to the assessments.  

 

 


